YEARLY CHECK LIST/SELF APPRAISAL FORM FOR THE BLOOD BANK

Name of the Blood Bank ____________________________________________________________________________________________
Location ___________________________________________DH/SDH/CHC___________________________________________________
Telephone no. ______________________ Fax____________________________________ 
E-mail_________________________________
Licence no. __________________________________________________________________________________________ 
Validity of licence ___________________________________________________________________________________ 
Information about staff:
	S.N
	Designation 
	Qualification 
	Number 
	Working since 
	Whether name included  in  BB  Licence 


	1
	


         BTO 
	MD (Transfusion  medicine)
	


One
	
	

	
	
	MD (Pathology)  
	
	
	

	
	
	MBBS with diploma in transfusion medicine/pathology   with adequate knowledge  in  Blood Banking
	
	
	

	
	
	MBBS with  one year  experience  in    Blood Banking
	
	
	

	2. 
	Technical  supervisor (Blood components/ Apheresis)
	B.Sc. (MLT) with 06 months experience in  Blood components
	
One
	
	

	
	
	Diploma. (MLT) with 01 year experience in Blood components 
	
	
	

	3
	MLT
	B.Sc. (MLT) with 06 months  experience in Blood banking/Blood components
	
PHSC norms

TBC >500(BC+)-8
TBC 300-500 (BC+)-6
TBC 150-300(BC+)-4
TBC <300(BC-)-3
	
	

	
	
	Diploma. (MLT) with 01 year experience in Blood banking/ Blood components
	
	
	

	4
	Registered Nurse
	
	One
	
	


*TBC-Total Blood collection 
 (Note:  Details of registered nurse, technical supervisor, technicians, attendant, counselor (if any) to be given) 
Remarks:

A. Premises : Total  area_________________________________________________________                         
 (100 sq. mts for operation of Blood Bank, additional 50 sq. mts for Components and additional 10 sq. mts for A-aphaeresis)

	S.N 
	 Area 
	Available 
	Remarks


	1. 
	Registration and medical examination 
	
	

	2. 
	Blood collection (A.C)
	
	

	3. 
	Refreshment & Rest Room (A.C)
	
	

	4. 
	Serology Lab. (A.C)
	
	

	5. 
	Transmissible diseases Lab. (A.C)
	
	

	6. 
	Sterilization & washing
	
	

	7. 
	Record  & Store 
	
	

	8. 
	Component (A.C)
	
	

	9. 
	Aphaeresis (A.C)
	
	



B. Equipment:  

	S.N 
	Name 
	Number 
	Working status
	Whether log book maintained
	Remarks 

	1
	BB  Refrigerator (untested blood  units ) 
	1
	
	
	With thermograph & alarm

	2
	BB  Refrigerator (tested blood  units )
	1
	
	
	With thermograph & alarm

	3
	Reagent Refrigerator (for storing kits & reagents etc.)
	1
	
	
	With temp. display system

	4
	ELISA Reader with printer
	1
	
	
	

	5
	ELISA Washer 
	1
	
	
	

	6
	Di-electric tube sealer 
	1+1
	
	
	Min. 2 if component separation there

	7
	Blood agitator   
	1
	
	
	

	8      
	Table top centrifuge 
	1
	
	
	

	9
	Electronic thermometer 
	1
	
	
	

	10
	Serological  water bath 
	1
	
	
	

	11
	Oxygen cylinder with  mask, gauge  and  pressure regulator 
	1
	
	
	

	12
	Needle  destroyer  
	1
	
	
	

	13
	Dry  incubator 
	1
	
	
	

	14
	Digital  Analytical Balance
	1
	
	
	

	15
	Autoclave 
	1
	
	
	

	16
	Distill water  still 
	1
	
	
	

	17
	A.C 
	4+1+1
	
	
	

	S.N 
	Name 
	Number 
	Working  status
	Whether log book  maintained
	Remarks 

	18
	Generator 10KV/30 KV (Blood component )
	1 
	
	
	

	19
	Donor couches /bed /with side table  
	2
	
	
	

	20
	Donor weighing balance 
	1
	
	
	

	21
	Hemoglobin meter /colorimeter 
	1
	
	
	

	22
	Sphygmomanometer 
	1
	
	
	

	23
	Stethoscope
	1
	
	
	

	24
	Balance for bag weighing 
	1
	
	
	

	25
	Recovery bed for donors 
	2
	
	
	

	26
	Incinerator 
	1
	
	
	

	27
	Tube stripper   
	1
	
	
	

	28
	Binocular microscope 
	1
	
	
	

	29
	Laminar  air flow  bench (for components) 
	1
	
	
	

	30
	Plasma expresser (for components)
	2
	
	
	

	31
	Platelet agitator with incubator (for components)
	1
	
	
	

	32
	Deep freezer (minus 40) (for components)
	1
	
	
	

	33
	Deep freezer (minus 80) (for components)
	1
	
	
	

	34
	Refrigerator water bath for plasma thawing (for components)
	1
	
	
	

	35
	Refrigerated Centrifuge machine (for components)
	1
	
	
	

	36
	pH meter (for components)
	1
	
	
	

	37
	Serological  graduated pipettes of various sizes
	3 to 4 
	
	
	

	38
	Pasture pipette
	1 
	
	
	




C. Emergency drugs :

	S.N 
	Item  
	Available

	1
	Dextrose 5% /Normal Saline/ Dextrose saline 
	

	2
	Disposable Syringes 
	

	3
	I V Sets  
	

	4
	Injection Adrenaline
	

	5
	Injection Noradrenaline 
	

	6
	Injection Mephentine, 
	

	7
	Injection Betamethason and  Dexamethasone 
	

	8
	Injection Metroclopramide 
	

	9
	Injection. Avil 
	

	10
	Injection  Atropine
	

	11
	Disposable Syringes
	

	12
	Any other
	






D. Accessories : 

	S.N 
	Item  
	Available 

	1
	Blankets 
	

	2
	Emesis Basins 
	

	3
	Haemostats 
	

	4
	Set Clamps 
	

	5
	Sponge Forceps 
	

	6
	Gauze 
	

	7
	Dressing jars 
	

	8
	Solution jars
	

	9
	Paper napkin or towels 
	



E. Records :  

	S.N 
	Name of register 
	Available 

	1
	Cell grouping register (Blood donor)  
	

	2
	Serum grouping register (Blood donor) 
	

	3
	Cell grouping register (patients)  
	

	4
	Serum grouping register (patients)
	

	5
	Master Records’ register for blood and its components
	

	6
	Donor registration register 
	

	7
	Donor deferral register 
	

	8
	Donor adverse reaction record register  
	

	9
	Blood donors directory 
	

	10
	Blood donation camps register 
	

	11
	Blood units issue register
	

	12
	Discarded units register  
	

	13
	Records of ACD/CPD/CPD-A/SAGM Bags
	

	14
	Register for diagnostic kits and reagents 
	

	15
	Cross match records registers 
	

	16
	Du register
	

	17
	Records of purchase 
	

	18
	Records of component supplied 
	

	19
	Use and stock in hand of disposable needle, syringes and blood bags  register 
	

	20
	Equipment inventory register 
	

	21
	     Consumable  inventory register
	

	22
	Quality control register (reagents , kits , tests, consumables )
	

	23
	SOPs  register ( as per the Durgs  & Cosmetic Act. 1940-Schedule-F ) 
	



F. Display of information :
	Information 
	Availability  status  Y/N


	Display board showing licence no. with validity period and staff information. 

	 

	Display of service charges for blood units and blood components
	



G. Suggestions /Shortcomings 


[bookmark: _GoBack]

H. Instructions :

1. The blood bank licence is valid for 5 years from the date of issue.
2. The licence is required to be applied for its renewal on or before the expiry of the licence with normal fee of Rupees 7500/- or maximum within 6 months from the date of expiry with late fee @ Rupees 1000/- per month after this period, the licence become invalid and in-operational, there is no provisions for condonation of delay in the event of late application after the above said period.
3. The blood bank licences are required to applied well in time in Form   27-C accompanied by a fee as mentioned above before the Licensing Authority at Chandigarh with a copy to Joint Drugs Controller, CDSCO (North Zone) Ghaziabad with a copy to the Drugs Inspector of respective district in a complete manner. 
4. Log book of temperature record of all type of refrigerators should be maintained viz. Blood Bank Refrigerator (even though thermograph is working) and Domestic Refrigerator with detail (S. No., Date, Time, Temperature and Signature).
5. Digital display thermometer should be installed in all domestic refrigerators meant for storing testing kits and reagents etc which should be checked with precision thermometer periodically.
6. To make SOP (as per the Durgs & Cosmetic Act. 1940-Schedule-F) of each procedure according to manufacturer’s instructions enclosed with and strictly adhere to it.
     It is certified that the above information is correct and as per the records of the Blood Bank. 

 Signature of Blood Transfusion Officer
Blood Bank, Civil Hospital___________________________
Name of BTO ________________________________
Contact no___________________________________
Email Id______________________________________

